June 14, 2006
Sheriff of Hennepin County  (or sheriff of the county of respondent’s residence)

Attn:  Civil Process Division

Hennepin County Courthouse, Room 6

350 South Fifth Street

Minneapolis, MN 55415

Re:  (Case Name)

Dear Sheriff:

Enclosed please find two copies of the Summons and one copy of the Petition in the above-entitled matter for personal service upon the Respondent.

The best address to serve the Respondent at is: _____________________________________, and the best time to serve him is between the hours of:_______________________________.

I have also included a copy of the In Forma Pauperis Order signed by Judge ______________.

Please waive your costs in this matter.

After you have served these pleadings, please return one copy along with your affidavit or return of service to me at the above address.  IMPORTANT:  Please list all pleadings served on your affidavit as they appear in the first paragraph.  Thank you.

Sincerely,

Attorney at Law

Enclosures

