__________________________

(date)

_____________________________________

(Company Name)

_____________________________________

(Company Street Address)

_____________________________________

(City, State, Zip)

To Whom It May Concern:

This letter is regarding my application for employment/rental housing.  I anticipate that you will be conducting a criminal records check.

I am attaching copies of the court order(s) that show that a judge has sealed my records from public view. To obtain this order, I was required to prove by clear and convincing evidence that I have changed my life and will remain law abiding in the future. 

As a result of the evidence I presented, the judge ordered the records associated with the below offenses sealed. However, the Bureau of Criminal Apprehension is not bound by the judge’s order.

Therefore, although a record may exist at the BCA, I ask that you consider the judge’s determination that I have rehabilitated myself and accept my application for employment/rental housing.

Thank you for your consideration.

Sincerely,

____________________________________ 

(Signed)
__________________________________________________

(Address)

__________________________________________________
